	Change

	Notes
	Progress

	Changes made:
	
	

	Changed the Statement of Responsibilities
	Merged with the PCC accounts approval 
	Completed – wording to be agreed

	Added note to the PCC intro to focus on achievements

	Noted in section that this needs a new focus.
	Will be completed on the initial draft

	Moved Auditors report to after the PCC intro
	
	Completed

	Formatting of tables to provide consistency and clarity 
	Some tables completed, more work to be done on automation and sizing once figures are available.

	Will be in first draft

	Re-ordered notes
	More logical structure to notes applied
	Completed – policies and associated text to be conformed on first draft

	Identified tables that can be combined
	Some combining of tables has been completed.  Further work will be done when figures for the tables are included.
	Will be in first draft

	Table of contents / Index
	Only one page of contents at the start of the document.  All automated through with consistent styles applied
	Complete

	Page numbers in line with actual page numbering
	Still need to investigate the turning round of footers on landscape pages. 
	Suggest we only do this if it can be done automatically to avoid manual changes 

	Version control table included in draft copy
	This can be removed in final submission
	

	Removed notes where no information exists for the last two years.
	These will be reinstated as necessary
	

	
	
	

	Changes still to be made:
	
	

	CFO Forward to be scaled down
	To be completed in first draft
	To be resolved in first draft

	Combine tables where applicable
	Will be done when tables are produced once the general format is agreed.
	To be resolved in first draft

	Tables to be kept on one page and not split
	Formatting of these to be finalised in first draft due to constant changes
	To be resolved in first draft

	Missing table references and formulas
	To be resolved in first draft 
	To be resolved in first draft
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